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i=kad %746@fo0iz0la0¼y0½@                                           fnukad % 08-06-2017 

izcU/k funs'kd] fo|qr forj.k fuxe fy0  

e/;kapy] y[kuÅ@iwokZapy] okjk.klh@ 

nf{k.kkapy] vkxjk@if'pekapy] esjB 

izcU/k funs'kd]  

dsLdks] dkuiqj 

 

fo"k; % izf'k{k.k izfØ;k vkWuykbu fd, tkus ds lEcU/k esa  

egksn;] 

lknj voxr djkuk gS fd fo|qr izf'k{k.k laLFkku esa izf'k{k.k lEcU/kh izfØ;k dks vkWuykbu fd;k tk 

jgk gSA bl Øe esa laLFkku }kjk 1 twu] 2017 ds i'pkr~ vk;ksftr gksus okys izf'k{k.k dk;ZØeksa esa dkfeZdksaa ds 

izf'k{k.k gsrq iathdj.k@voeqDr ¼Reliving½ izfØ;k dk dk;Z dkfeZdksa ds fu;a=d dk;kZy;@bdkbZ@fMohtu 

bR;kfn }kjk vkWuykbu osclkbV ds ek/;e ls fd;k tk,xkA vkWuykbu izfØ;k lEcU/kh foLr`r fooj.k 

"Instruction Mannual for Training Nomination" bl i= ds lkFk layXu gSA  

vuqjks/k gS fd laLFkku }kjk Hkfo"; esa vk;ksftr gksus okys izf'k{k.k dk;ZØeksa esa dkfeZdksa ds izf'k{k.k gsrq 

iathdj.k@voeqDr izfØ;k dk dk;Z vkWuykbu osclkbV ds ek/;e ls djokus gsrq lEcfU/kr dks funsZf'kr djus 

dh Ñik djsaA 

vkWuykbu izf'k{k.k ukekadu dh izfØ;k ds lEcU/k esa fdlh Hkh izdkj dh leL;k fuokj.k gsrq 

gsYiykbu uEcj 7518302001 vFkok fo|qr izf'k{k.k laLFkku ds leUo;d Jh lquhy izdk'k iky ¼eksck- 

9648227577½ ls lEidZ fd;k tk ldrk gSA 

layXud ;Fkksifj               ¼vfuy dqekj½ 

                funs'kd  
i=kad %746@fo0iz0la0@¼y0½  rn~fnukad  

izfrfyfi fuEufyf[kr dks vko';d dk;Zokgh gsrq izsf"kr %  

1- egkfuns'kd ¼izf'k{k.k ,oa ek0la0fo0½] m0iz0 ikoj dkjiksjs'ku fy0] ljkstuh uxj] y[kuÅ 

2- eq[; vfHk;Urk ¼forj.k½] y[kuÅ@QStkckn@cjsyh@y[kuÅ]yslk@nsohikVu {ks=] xks.Mk@okjk.klh@bykgkckn@ 

vktex<+@fetkZiqj@cLrh@ xksj[kiqj@esjB@lgkjuiqj@eqjknkckn@xkft;kckn] uks,M+k@vkxjk@dkuiqj@ 

ckank@>kalh@vyhx<+A 

3- eq[; vfHk;Urk ¼ikjs"k.k e/;½ y[kuÅ@¼ikjs"k.k iwoZ½ bykgkckn@¼ikjs"k.k if'pe½ esjB@¼ikjs"k.k nf{k.k½ vkxjk@eq[; 

vfHk;Urk] 765ds0oh0 ,oa 400ds0oh0 midsUnz] 11oka ry 'kfDr Hkou foLrkj] y[kuÅ@eq[; vfHk;Urk] ifjdYiuk ,oa 

Ø;] 11oka ry 'kfDr Hkou foLrkj] y[kuÅ@eq[; vfHk;Urk] lapkj ,oa fu;a=.k] 11oka ry 'kfDr Hkou foLrkj] 

y[kuÅ@eq[; vfHk;Urk] ÅtkZ iz.kkyh@eq[; vfHk;Urk ¼Iykfuax½] 'kfDr Hkou] y[kuÅ@eq[; vfHk;Urk ¼tkuin 

ikjs"k.k&izFke@f}rh;½@,l0,y0Mh0lh0] y[kuÅ ,oa leLr eq[; vfHk;Urk] m0iz0ik0dk0fy0@m0iz0ik0Vªka0dk0fy0 

4- mifuns'kd] fo|qr izf'k{k.k laLFkku] ljkstuh uxj] y[kuÅ 

5- vf/k'kklh vfHk;Urk ¼osc½] m0iz0ik0dk0fy0] dejk uEcj&07] 'kfDr Hkou] y[kuÅ dks m0iz0ik0dk0fy0 dh osclkbV 

ij viyksM djus gsrqA 

layXud ;Fkksifj  

 

funs'kd ¼dk0izc0 ,oa iz'kk0½]  

m0iz0ik0dk0fy0] y[kuÅ  

funs'kd ¼dk0izc0 ,oa iz'kk0½]  

m0iz0ik0Vªka0dk0fy0] y[kuÅ 

funs'kd ¼vkWijs'ku½] m0iz0ik0Vªka0dk0fy0] y[kuÅ 

 

 

¼vfuy dqekj½ 

funs'kd 
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Step 1: Nomination of Trainees by Division 

 

  
 
 

 Go to UPPCL website www.upppcl.org and click on the Intranet Tab then 
click on Electricity Training Institute tab on the next redirected page as 
shown below. 

Click on 
INTRANET. 
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1. Login Page 

 

 Image: Login Page 
 

 Fill Username and Password as Name Of Division( In Upper Case) Eg. 
UserName : EDD KANPUR Password: EDD KANPUR and Captcha details 
then click on Log in Button to login. 

 

 
 
 
 
 
 
 
 
 
 
 
 

Download User Manuals 

Click on Electricity 
Training Institute. 



Instruction ManualforElectrical Training Institute ofVBSPU,Kanpur 

         Page6of 9 

 

 

 

2. Division Dashboard 

 
Image: Division Dashboard 
 

 Click on Trainees Nomination Tab. 
 

 
Image: List of Upcoming Training 
 

 Click on the Nominate button to add Nominee Details as shown below: 
 

 
Image: Nominated Trainee 

 Click on the Add Trainee button. 

 If Employee’s Training ID already exist then select Existing Trainee else 

select Add New Trainee. 

 For Existing Trainee fill the required Details then click on Search button to 

search the details of an employee to add it as a trainee as shown above in 

the image. 

 For Add New Trainee follow the instructions given on next image. 

  

Click on Trainees Nomination tab to 
show the list of Upcoming Trainings. 

Click on Nominate button to add 
Nominee Details. 

Click onAdd Trainee button 
to add new Trainee. 

 

If Employee’s 
Training 

Id(Available on 
Training 

Certificate) 
already 

existthenselectE
xisting Trainee 
else selectAdd 
New Trainee. 

Fill ETIID or High School Roll No. and Year 
then click on Search button. 
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Image: Add New Trainee 
 

 Fill all the required details, upload photo and signature then click on 

Save&Nominate button to Add New Trainee. 

 

 

Fill all the required details, upload 
photo and signature then click on 

Save & Nominate button. 
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Step 2: ETI will approve the nominations submitted by division. 
 
ETI will approve/Disapprovethe nominated trainee. 

 
Step 3: Registration and Relieving of Trainees by ETI. 
 

3. Registration of Trainees 
 

 User will click on Registration ofTraineesand then click on Verification 

cum Relieving Letter of Employeesto show the List of All the nominations 

which are approved by the ETI. 

 Click on the Registration of Trainees tab on the Trainee Nomination 

Dashboard. 

 
Image: Registration of Trainees 
 
  

 
Image: Verification cum Relieving Letter of Employee 

 

 

 

 

 

 

Click on Registration of Trainees. 

Click on Not Relieved count to generate the relieving 
Letter for Trainee  
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Image: Verification cum Relieving Letter of Employee 

 

 
 

Note: Nominated Trainee can participate in the scheduled trainingonly after getting 

relieved by respective Division. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on the checkbox to 
select the employee and click 
on Relieve button to relieve 

the selected employee. 

Relieved successfully message will be displayed then click on ok 
button. 
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After this,user will have to get back to the dashboard and click on Registration 

ofTraineesand then click on Verification cum Relieving Letter of Employeeto 

download the Relieving letter. 

 

 
  

Click on the Get Letter button to download the relieving letter.  
A message will be sent to the Trainee along with the Training ID. 
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